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Instructions in submitting your application via the Job Portal 
Please note that the form will expire after 1 hour.  
Kindly ensure that it is completed within 60 minutes.  
 

1) Click the position that you wish to apply 

 
 

2) Click “apply”  

 
 

3) Key your email address, password & confirm password before proceeding to the 
other sections of the form.

 
 

4) Click the other sections to complete the application 

 
 



Non-Sensitive 

 

Page 2 of 2 

Non-Sensitive 

5) Read and “ticked” the declaration before submission (the submit button will only 
appear when you come to the last section “National Service”). 

 
 

6) After completing the above steps, click “Submit” so that you can then set up your 
logins and submit the application for the position. The system will indicate whether 
the submission is successful. 

 


