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Confidentiality Agreement

NON-DISCLOSURE AGREEMENT
Agreement:
A.	Fei Yue intends to disclose confidential information to the other party for the purpose of the performance of duties and responsibilities under Fei Yue’s and affiliated programmes. 

B.	The Parties wish to define herein the obligations of the Recipient with respect to the usage of Confidential Information which may be disclosed by Fei Yue to the Recipient in connection with the Permitted Purpose. 

C.	The Recipient agrees to comply with the Singapore Personal Data Protection Act 2012 (No. 26 of 2012) (PDPA) and any associated regulations or guidelines issued by the Personal Data Protection Commission Singapore.

To ensure the protection of Confidential Information and to preserve any confidentiality necessary under personal information/ patent and/or trade secret legislation, it is hereby agreed that:
1.	Definitions:
a.	“Confidential Information” includes all written and oral information relating to the Company’s business, proprietary information, operations, processes, product or service information, volunteers’, partners’, donors’, clients’ and staff’s personal information.
d.	“Proprietary Information” includes all internal documents, training material, programme processes, operational guidelines, databases, systems, and any materials or information developed or owned by Fei Yue.
e.	“Permitted Parties” include employees, directors, agents, partners and volunteers who have a legitimate need to access the Confidential Information and are bound by confidentiality obligations, whether through contract, employment agreements, or applicable law.
f.	“Trade Secrets” means information that is confidential and proprietary to Fei Yue, including methods, processes, systems, or practices that are not publicly known and provide operational value to the organization.
g.	“Personal Information” means information relating to an identified or identifiable individual, subject to the Singapore Personal Data Protection Act 2012 (“PDPA”).
h.	“Data Breach” happens when personal data is accessed, collected, used, shared, disclosed, copied, changed, or deleted without permission. It also includes losing a device or storage that holds personal data if it could lead to unauthorised handling of the data in any of these ways.

2.	If the Disclosing Party shares information verbally, they should clarify within a reasonable period that the information is confidential. However, even if they fail to explicitly label or identify the information as confidential, it does not mean that the information automatically loses its confidential status.

3.	The Recipient undertakes not to use Confidential Information disclosed by the Company for any purpose whatsoever except for the Permitted Purpose. 

4.	The Recipient agrees not to disclose Confidential Information to any third party (whether individual, corporation or other entity), except to Permitted Parties for use in connection with the Permitted Purpose, without the prior written consent of the Company. 

5.	The Recipient agrees to collect, use, or disclose personal data with the individuals' knowledge and consent, unless an exception under the PDPA applies. 

6.	The Recipient agrees to inform individuals of the purpose for which their personal data will be collected, used, or disclosed where applicable. 


7.	The Recipient agrees not to download, store, or export any Confidential Information onto personal devices or external storage without the prior written consent of Fei Yue. All Confidential Information must remain within Fei Yue's secure systems and be used only for the Permitted Purpose.

8.	The Recipient shall not use Fei Yue’s name, logo, or any information regarding their relationship with Fei Yue for advertising, publicity, or other promotional purposes without Fei Yue’s prior written approval.

9.	The Recipient agrees to take reasonable steps to prevent the disclosure or 10.The Recipient agrees to take reasonable steps to prevent the disclosure or unauthorized use of Confidential Information to prevent Confidential Information from becoming available in the public domain or the possession of persons not owing a duty of confidentiality to the Company (“duty of confidentiality”). 

11.	This Agreement imposes no obligation upon Recipient with respect to any Confidential Information which: (a) was in the prior knowledge of the Recipient prior to the entering of this Agreement; (b) is or becomes generally available in the public domain through no fault of the Recipient; (c) is attained by the Recipient through a third party not owing a duty of confidentiality to the Company; or (d) is required by law or by a Competent Authority to be disclosed. 

12.	 The Recipient agrees to notify the Disclosing party without any delay upon becoming aware of any Data affecting personal data under this Agreement. The Recipient further agrees to cooperate fully with the Disclosing Party in addressing the Data Breach which includes: (a) providing transparent information about the Data Breach; (b) assisting in any investigations; (c) implementing remedial measures; and (d) supporting compliance with legal or regulatory obligations.	Comment by feiyue: move to the bottom

13.	The Recipient agrees that it shall be liable for any breach of this Agreement by the employees, agents or consultants of the Recipient and the Recipient’s affiliates or subsidiaries.

14.	Neither Party shall be held liable for failure to fulfill its obligations under this Agreement due to events beyond its reasonable control, such as natural disasters, government actions, or other unforeseen and unavoidable events.

15.	The Recipient agrees Confidential Information shall at all times remain the property of the Company. The Recipient acquires no rights or licenses to Confidential Information other than as expressly set forth in this Agreement.

16.	Nothing in this Agreement shall be construed as creating, conveying, transferring, granting or conferring upon the Recipient any rights (including intellectual property rights), license or authority in or to the Confidential Information.

17.	This Agreement is governed by and shall be construed in accordance with the laws of Singapore. Any and all disputes shall be settled in a court of competent jurisdiction in Singapore.  

18.	This Agreement comprises the entire agreement between the Parties with respect to the usage of Confidential Information by the Recipient. No addition, deletion or modification to this Agreement shall be effective unless made in writing and signed by the Parties. 

19.	This Agreement may be terminated by either Party upon written notice. The Recipient’s obligations regarding Confidential Information shall survive termination as specified herein.

20.	The Recipient’s confidentiality obligations under this Agreement shall survive the termination of this Agreement and continue for a period of 3 years or as required by applicable law.

21.Upon termination of this Agreement or upon Fei Yue’s request, the Recipient shall promptly return or destroy all copies of Confidential Information in their possession or control and certify such return or destruction to Fei Yue in writing.

WHEREFORE, the Parties acknowledge that they have read and understood this Agreement and voluntarily accept the duties and obligations set forth herein. 
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